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If you want to opt out from receiving a paper copy in the mail for ACA, 

please following the instructions below.  

 

1. Click the Benefits application on your landing page or click on          
 

.     . 

 
        
              
 

2. Select the 1095-C Printing Election menu item under the 
Change menu.  

 

 

 

 

 

 

 

 

3. Select the radio button “Receive electronic copy of 1095-C”. 
 
 
 
 
 
 
 
 
 
 

4. Click OK 

5. Click Done 
 

*Once this is selected you will NOT receive a paper copy of your ACA in 
the mail. You will need to print it when available. See below. 

 

6. Click the “My ACA Forms” menu item.  

 

 

 

 

  

 

7. Select the year you want to View/Print.  
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