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Environment, Health and Safety Department (EHS) 
Holiday Decorating Standards for Residence Halls
These standards apply to all Residence Halls.  Questions or guidance on decorating standards not outlined in this document should be addressed to EHS and will be determined on a case by case basis.  These standards will be reviewed and updated at least annually.  


General Holiday Decorating Guidelines 

· Because of their combustible nature, the following natural or living decorations are prohibited: trees, wreathes, garland, leaves, hay, corn stalks, grass, etc.

· Paper decorations must not cover more than 10% of any wall area in exit hallways.  For example: if a wall is 10 feet x 10 feet, no more than 10 square feet (10% of 100 square feet) of the area may be covered.  Residence Hall room doors are excluded from this requirement (see item below for guidelines on room doors). Paper decoration cannot be strung across the ceiling and paper decorations cannot cover any part of the ceiling.  
· Residence Hall room doors cannot be completely covered and must be recognizable as a door to emergency responders.  Door handles/hardware, name tags, room numbers, etc. cannot be covered.  Exit doors cannot be covered or decorated.  

· Decorations must not cover or block any part of the building’s fire protection/emergency evacuation system including: fire sprinkler heads, fire sprinkler piping, smoke/heat detectors, fire alarm pull stations, fire extinguishers, fire hose cabinets, emergency lights, emergency horns and strobes, exit signs, alarm panels, etc.

· Safety signage must not be covered, including: fire extinguisher indicator signs, fire pull station signs, emergency evacuation maps, emergency notification signage, etc.

· Building facility equipment must not be covered, including: light bulbs, light fixtures, electrical panels, light switches, motion detectors, heating/cooling registers, thermostats, building speakers, ductwork, conduit, etc. 

· Ceiling tiles shall not be moved or removed.

· No decorations should be hung from the ceiling T-bar metal framing that supports the ceiling tiles.

· Fog or smog generating devices are prohibited due to their potential for activating the fire detection system.

· Dry ice is regulated as a hazardous material and is prohibited.  

· Candles or open flame of any type are prohibited.

Exiting

· Decorations may never be placed where they reduce the size of travel paths below 48 inches.

· All exit doors are to be visible at all times and remain clear of decorating materials.

· Hold-open doors must not be blocked from fully closing if activated and cannot be decorated.  

· Exit stairwells must be free of all materials, furniture or decorations.  Nothing can be stored under stairwells.  

· Streamers or other hanging decorations are not permitted in exit doorways or stairwells.  

· Electrical cords should not run across exit paths.  

· Decorative lights must be turned off at the end of each day and must not be left on when the area is vacant.  

· Building lights in common areas or public spaces should not be turned off, dimmed or covered in any manner.  

· All decorative lighting sets must be inspected prior to installation to check for frayed or damaged wiring or plugs.  Damaged sets must be discarded.  Repaired lighting sets must not be used.  

· Decorative lighting sets must not be hung from ceilings due to the potential for interfering with the building’s fire protection system.  

Electrical and Lighting

· Extension cords are not allowed.  Decorations requiring electricity should be plugged directly into a wall outlet.  When it is not possible to plug directly into a wall outlet, a power strip with on/off switch and fuse or integral circuit breaker may be used.  Multiple power strips cannot be plugged into each other (daisy chaining).  Power strips must have a UL listing on them.  Multi-plug adapters are prohibited.  

· Decorative lights must have a UL listing and must not be decorated with paper or other combustible materials.  

· Electrical cords should not run across exit paths.  

· Electrical cords should not be run under doors or carpets and should not create a trip hazard.  

· The number of holiday light strands plugged into each other must be limited to the maximum recommended on the lighting packaging/label.  Typically this is 3 strands.  

· No building light bulbs or lighting fixtures can be modified with alternate lights or be disabled.  

· Space heaters may not be used.

· Ceiling tiles may not be removed or lifted to pass electrical cords.

Christmas-Specific Decorations 

Note: all requirements listed above also apply to Christmas Decorations

· Christmas holiday decorations should not be put up prior to December 1st and must be removed before closing for the Fall Quarter.

· Only artificial trees, garlands and wreaths may be used.  

· Trees and other decorations must be located so as not to obstruct exit corridors, building facility-related equipment (light fixtures, electrical panels, light switches, motion detectors, etc.) or any part of the building’s fire protection/emergency evacuation system including: fire sprinkler heads, fire sprinkler piping, smoke/heat detectors, fire alarm pull stations, fire extinguishers, fire hose cabinets, emergency lights, emergency horns and strobes, exit signs, alarm panels, etc.

· Holiday decorative lights must have a UL listing and must not be decorated with paper or other combustible materials.  

· The number of holiday tree light strands plugged into each other must be limited to the maximum recommended on the lighting packaging/label.  Typically this is 3 strands.  

· Candles or open flame of any type are prohibited.

For more information send inquires to EHS: 
Sean Collins (spcollins@scu.edu) or Henry Gucho (hgucho@scu.edu)
Environmental, Health and Safety Department (EHS) – x5078, Building 604
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